
PROFESSIONAL PHOTO
Select a high-quality, business professional head-shot of yourself.

HEADLINE
Write a short, memorable slogan for your professional brand or 
list your current position.

WEBSITE
Change your LinkedIn URL to match your name. It’s totally free!

SUMMARY
Your summary statement should resemble the first few 
sentences of your best written cover letter. Be concise and 
confident about your qualifications and goals.

EDUCATION SECTION

Be sure to include information about all institutions you 
have attended. Include you major. Study abroad and summer 
institutions are also important to include.

Don’t be shy! If you have a strong GPA and/or honors/awards, 
note them as well. 

Feel free to list activities, honor societies, and/or club 
memberships here.

Include relevant courses from within your major and outside of 
your major to showcase technical and soft skills you’ve gained.

EXPERIENCE SECTION

Experience can include part-time jobs, internships, full-time 
jobs, and leadership roles. Use full sentences to highlight key 
job functions using numbers whenever possible. Your LinkedIn 
profile should not need to be a direct copy of your resume! 

PRO TIP: Link the company’s LinkedIn page to your 
account. 

VOLUNTEER EXPERIENCE & CAUSES SECTION

Include any extracurricular clubs, volunteer work, or unpaid 
work experience you find relevant. Feel free to attach links, 
presentations, videos, etc. to showcase your work.

!

ONE

TWO

THREE

foster.uw.edu/careers/career-services/         |        bzcareer@uw.edu        |        DEM 212        |        (206) 221-6858

USING LINKEDIN— 
TIPS & TRICKS



ACCOMPLISHMENTS
Include any scholarships, case competitions, or academic 
achievement.

PRO TIP: Don’t include the award amount. Do 
not include how many people competed for the 
award if the information is available.

USING LINKEDIN— 
TIPS & TRICKS

SKILLS & ENDORSEMENTS
This section is an excellent place to include key words and 
phrases that a recruiter or hiring manager might type into 
a search engine to find a candidate like you.

Endorsements can be given by connections for top skills 
you’ve listed on your profile.

GROUPS
Joining groups is a smart way to strengthen the 
professionalism if your profile and show your desire 
to connect with people who have common interests. 
For example, search for “Foster Career Services” to be 
connected to peers and employers.

ADDING MULTIMEDIA
Add examples of projects you’ve worked on like a 
presentation from a case competition or Capstone class. 
Include any videos, flyers, or links to other websites you 
find relevant.

COLLECT DIVERSE RECOMMENDATIONS
Endorsements from connections help build credibility. 
Try to have a recommendation for each position you 
have posted on LinkedIn. Ask professors, internship 
coordinators, employers and professional mentors for 
recommendations.
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